
FARGO VILLAGE CARETAKER 
JOB DESCRIPTION 
 
BROAD DESCRIPTION: 
FarGo is an artistically repurposed industrial space in Coventry City Centre, designed 
exclusively for creative, independent businesses and like-minded visitors. Located on Far Gosford Street, a 
recently regenerated area of the Midlands with a rich cultural heritage, the area surrounding FarGo Village 
is quickly establishing itself as Coventry’s Creative Quarter. 
 
We are looking for a self-motivated, hard working Caretaker who will be responsible for managing 
caretaking services to FarGo Village and associated properties (e.g. FarGo Village office, FarGo Studios 
and other associated buildings related to the company’s estate) ensuring a safe and secure environment 
and carrying out general handyman and maintenance duties.  
 
This post will take considerable responsibility for cleaning, maintenance, groundskeeping and minor repair 
and decorations to a range of buildings and non-electrical equipment. This post may also share 
responsibility for security of buildings i.e. lock/open up. 
 
Responsible to FarGo Village Manager and the company Surveyor for the effective provision of caretaking 
and site maintenance routines and responding to emergencies relating to the site as necessary. 
 
TYPICAL TASKS 
 
Security:  
Carrying out safety and security procedures for the buildings and grounds, including occasional unlocking 
and locking of site, supporting with fire alarm testing and acting as a nominated key holder to respond 
appropriately to alarm company, police call-outs and other emergencies outside normal working hours. 
 
Cleaning: 
Ensure the premises and furnishings are cleaned; all sites have a separate contracted cleaning company 
so this will include supervising, organising and appraising the work of cleaning staff 
Carry out regular cleaning inspection and maintaining log sheet 
Coordinate with the cleaning contractor to ensure cleaning is carried out to a satisfactory standard. Ensure 
floors are cleaned at appropriate intervals 
Ensure the refuse area is kept clean and tidy and that waste is disposed of correctly 
Ensure that site is maintained and fit for purpose 
Carry out minor maintenance work and repairs 
Carry out minor decoration works 
Carry out minor grounds keeping and gardening works 
Responsible for basic tools and equipment. Report items, repairs and maintenance work that is required 
and is beyond current competencies 
Check for and report damage as appropriate 
Carry out frost precaution procedures including gritting site 
Provide emergency access in the event of snow or minor flooding or similar emergency situations 
Ensure communal areas are free from litter 
Ensure drains and gullies are inspected to ensure free flowing and clean, dealing with blockages as 
necessary 
Ensure that caretaking and cleaning equipment is in a safe and working condition  
 
Stock: 
Receive delivery of stock, materials etc., ensuring appropriate storage 
Ensure adequate supply of light bulbs and janitorial materials are available, placing orders as necessary 
 
Events:  
Prepare FarGo Village for events, including moving and rearranging furniture  
 
Other: 
Move equipment and resources as required 
Maintain car parks and mark tarmac (where appropriate) 
Check fire alarm systems 



Weeding and planting maintenance 
 
QUALIFICATIONS/TRAINING AND LIKELY ABILITIES 
 
Literacy skills to complete forms and orders, write instructions,  
Numeracy skills to check goods, carry out stock control and undertake calculations 
Able to carry out procedures, routines and follow instructions 
Able to operate cleaning equipment, machinery and tools and undertake basic maintenance 
Have minor maintenance skills (e.g. glazing, woodwork, decoration) to make safe. 
Able to take initiative and be proactive 
Can solve straightforward problems, respond to unforeseen circumstances (e.g. hazards, accidents etc.)  
 
 
ADDITIONAL INFORMATION 
Previous experience in caretaking or related field would be beneficial but not essential. 
 
Hours negotiable but would suit part time of approximately 20-25 hours per week. Weekend and evening 
work essential.  
 
Salary negotiable dependent on experience.  
 
 
TO APPLY, PLEASE SEND YOUR CV AND COVERING LETTER (NO MORE THAN ONE A4 PAGE) TO 
EMMA@FARGOVILLAGE.CO.UK 
 
FOR QUESTIONS REGARDING THE POST, PLEASE RING 02476 252434 


